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What to do in the event of a fire as an employee: 

 
(&/012%#314/5 

• If located on 6/012%7314/, pull the fire alarm on the front wall of the proscenium. 
• Alert all backstage performers and guide them to the 283/%39%/42%6:292%64;<.  

 
(&/012%=2>/) 

• Alert all performers on stage immediately. 
• Pull in the fire curtain located on baton 1. 
• If actors/performers are using the dressing rooms, insure that all are notified. 
• Use the exit at the bottom of the 6/012%?2>/ stairwell. 
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What to do if you are an employee? 

(!7;9/%;>%@;A62) 
• If you are operating the 6;A9B%C;07B, use the “god” mic to announce the following: “Ladies and 

Gentlemen, due to inclement weather, we ask that you please make your way to the front of the stage 
where a Norton employee will escort you to an area of refuge”. After this announcement, help escort 
patrons. 

• If you are operating the ?314/%C;07BD%turn on the full stage wash preset and bring house lights to full. 
When that is complete, assist the sound board op in corralling and escorting patrons. 

 
(R0:F6/012) 

• Alert all performers on stage and backstage immediately. 
• Walk to front of stage and begin escorting people down the stage left and stage right stairwell and 

have them stand in the green room until threat is over. 
• IF THE GREEN ROOM FILLS UP, begin escorting patrons into the .N'%R09B%#;;HL 
• If you are a <27>;7H27, please remain calm and go to the stairwell marked “Area of Refuge” in the 

lobby of the George S. Lindsey Theatre. 
 

What to do if you are a patron?  
 

• Calmly make your way to the stage and follow all instructions given by the Norton Technical staff. 
• Please assist the disabled in getting up and down any stairs. 
• Remain in the area of refuge until told otherwise. 
 
Note:%*?2062%#$O'"N%,'=O%06%0??%2H27129:G%726<;962%2>>;7/6%I3??%72EA372%:?207%/439F391%09B%
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• Always make sure that the deck is cleared of all persons before you load or unload an arbor from the 
gallery. This can be done by yelling “:?207%/42%703?TU. Don’t be shy. Await a response of “#03?%,?207U 
before moving weights. 

• 
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• Never alter or remove any machine or blade guards.  
• Always be aware of your surroundings  
• When powering up any tool always alert those around you to potential noise or debris.   

=0BB276 

General safety guidelines pertaining to use of any shop ladders, including A-frame and extension ladders:    

• Inspect portable ladders frequently, and maintain them in proper working order, free from oil, grease, 
or other slippery materials.  

• Remove defective ladders from service and report the defect to your supervisor.  
• Place ladders on stable bases, never use boxes, chairs, or other unstable surfaces in place of a ladder.  
• Never use a ladder while alone in the facility.  
• Never walk under ladders while in use.  

 

=3>/391%09B%O0/2730?%@09B?391 

Back pain and injuries related to lifting and material handling are some of the most frequent types of injuries. 
Stage pieces are often awkward, heavy, or oddly shape, which makes them difficult to lift properly.  

Ask yourself these questions before lifting your load:  

•  Is it too large or heavy for one person to lift?  
•  Do you need a mechanical aid or partner?  
•  Are there any tripping hazards on your route?  
•  Will you be able to get through doorways or corridors as you are carrying the object?  

Remember to wear supportive non-slip closed-toe shoes to help avoid a fall while carrying your load. In some 
cases, protective work boots with steel toe reinforcement and other safety features may be required. Discuss 
proper footwear with your supervisor or Campus EH&S Of ce. Follow these safe lifting techniques:  

•  Stand close to the load – Carrying an object as close to your body as possible will reduce the strain on   
your back and help maintain balance.  

•  Lift with your legs – Using your leg muscles helps keep your back better aligned, which will reduce the 
load on your lower back.  

• Grip the load securely – Get a good handle on the load before you lift to avoid slipping. If the load 
starts to fall, let it go  

• Lowering the load – Make sure you keep the load close to you, and use your legs while lowering the 
load to the floor.  
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Each chemical container has a manufacturer’s label with the chemical name(s), hazard warnings, and the 
manufacturer’s name and address. Labels must not be removed. If secondary containers are used, those 
containers must also be labeled with the information.  

Each product will have a Safety Data Sheet (SDS) that contains the following:  

• Physical properties 
• Flammability and fire- fighting information  
• Health hazards  
• Emergency and first aid procedures  
• Stability and special storage considerations  
• Spill, leak, and disposal procedures  
• Personal protection information  

Your supervisor will identify which products will be used for the set construction. All employees will receive 
training on the location and content of the SDS; the required appropriate protection ; and the proper use, 
storage, and disposal of each product. 
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Working with performing arts lighting can be a B09127;A6%0:/3J3/G. Conducting operations such as hanging 
lights, sometimes in the dark, with high-voltage electricity has the potential to cause a variety of accidents and 
injuries such as falls, electrocution, and injuries from falling objects. In addition, lighting equipment is heavy 
and can cause significant injuries if mechanical aids or proper lifting techniques are not used. Please refer to 
the following for safety guidelines relating to lighting equipment:  

Using Extension Cables  
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